	FREEDOM OF INFORMATION REQUEST FORM


VILLAGE OF MAYWOOD




Date: ___________________
Readith Ester, Village Clerk
Freedom of Information Officer



FOR OFFICE USE ONLY:
40 Madison Street





Due: ___________________
Maywood, IL 60153

Phone : (708) 450-6360




Completion: _____________
Fax: 
(708) 681-8818

I hereby request production of the following records. Please describe in detail, and use the reverse side or attach a separate sheet of paper if necessary.
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Check which of the following apply:

· I will inspect these records at the Village Hall.

· I request copies of the following records and agree to pay the appropriate fee (as indicated below). If requesting copies of all records listed above, state “all”.

_______________________________________________________________________

· Please certify the following documents. (I agree to pay $1.75 for each document certified, which is in addition to the cost per page.)

________________________________________________________________________

State your purpose for requesting this information (personal, business, school, work, etc.): __________________________________________________________________________________
I am the owner of the property in question.

____Yes ____No
Name:

____________________________________________________





(Please Print)
Address:
____________________________________________________



____________________________________________________

Phone#:

Office: _____________________Home: ___________________

Representing:
____________________________________________________

Signature:
____________________________________________________

THE VILLAGE OF MAYWOOD HAS (7) WORKING DAYS TO RESPOND TO YOUR REQUEST.

	8 ½” x 11” copies

$0.25 per page
	8 ½” x 14” copies

$0.35 per page
	Maps or Plats

$1.00 per page
	Certifications

$1.75 per page
	Charges for Village records in book or pamphlet form shall be assessed for such materials based upon the cost of such materials incurred by the Village. Copying of any materials that require outside duplication shall be charged at a rate based upon the cost of such copying or reproduction.


